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Independent Study Request Period and Procedure Guide @

+ Eligibility for Independent Study
Students who have one year left until graduation and have no required courses offered in the regular
semester may apply for previously offered courses as independent study.
+ Independent Study Application Period
e Spring and Fall semester: During the designated registration and the add/drop period.
e Summer semester: From the 1st to the 3rd week of June

e \Winter semester: From the 2nd to the 3rd week of December
+ Independent Study Period

e Spring and Fall semester: The same as the designated regular study period. (The professor
completes and finalizes the student's grades within the same period as the regular semester.)

e Summer semester: From July 1% until one week before the Fall semester starts (The professor
completes the student's grades within 3 days after receiving the assignments.)

e Winter semester: From January 1% until one week before the Spring semester starts (The professor
completes the student's grades within 3 days after receiving the assignments.)

v If the study is not completed within the independent study period, an Extension Application
must be submitted. (5200 for extension application fee)
+ Independent Study Application Form and Procedure

1. Students consult with their Advisor for each degree before applying for independent study.

2. Fill in the application semester and personal information, Sign and date.

3. Obtain the approval and signature of the Academic Dean on the Independent Study Application
Form. (BA/Intl. Track: Dean Song Ju Ahn, MA/MDiv: Dean Hyun Wan Kim)

4. Obtain the signature of the professor in charge of the course in the "Professor Approval" section. (If
you do not know the name of the professor who taught the course in the previous semester, please
contact registrar@gm.edu)

5. The student should send the form to registrar@gm.edu.

6. Independent study application incurs an additional fee of $200 in addition to regular tuition fees.
(The fee will not be refunded if the application is canceled after submission.) (Financial Aid students
are responsible for paying the fee themselves). Payment of the fee should be made on Populi.
Contact finance@gm.edu for payment inquiries.

7. Once the application form is received by the Registrar, the course will be set up on Populi. This
process takes about 1-2 weeks. Even if the course is displayed on the student's Populi, it does not
necessarily mean that the course setup is complete.

8. When the independent study setup is complete, the Registrar will notify the student and the
professor through an email.

9. Once students receive a confirmation email from the Registrar, they can start their classes.

10. Students must inform their assigned professor before starting their classes and after completing all
lectures and assignments.

When a student informs the professor of their academic completion, the professor updates the
student's grade within the designated period.

11. If lectures are not available between the start and end dates of the course, please contact

Ims@gm.edu
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